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	[date]

	
	

	
	
	Our Ref: [reference number]

	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Dear Mr. [name],

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	Following the [Country] Humanitarian Fund Advisory Board meeting and recommendations on [date of meeting], I have the pleasure to inform you that the [name of the PUNO/MA] has been granted [amount, including MA fee if applicable] for the projects listed below as part of the [Country and allocation (type and number] for [year]. 
In order to proceed with the grants, please counter-sign the letter below and return it to the Humanitarian Financing Unit at UNOCHA. By signing below, [name of the PUNO/MA] accepts these funds and accountability for their use as described in the project documents and under the conditions set out in the [name of the Humanitarian Fund] Operational Manual and Memorandum of Understanding (MOU).
Funding for this effort is allocated with the understanding that [name of the PUNO/MA] will, to the best of its ability, promote and support accountability to beneficiaries, while ensuring accountable management of the funds received for project implementation.


	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	Yours sincerely,

[name]
Humanitarian Coordinator 

	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	Name,

Title.

Name of PUNO/MA,

Place

	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	Agency Designated Representative Signature:
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	Project(s) Receiving the (Country) Humanitarian Fund grant

	
	


	
	
	
	
	
	
	
	
	
	
	

	 

	(country) HF: (First, Second, Reserve) Allocation Decision of the Humanitarian Coordinator
 

	Cluster name
	Fund Allocation Number
	Project Title
	Participating UN Organization
	Name of NGO             (if applicable)
	Total Project Amount (USD)
	Project Support Cost on for MA (USD)
	Audit charges     
	Bank fees   
 (if applicable)
	PSC on audit and bank fees
	Total amount to be transferred to PUNO (USD)

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Total Allocations: 
	 
	 
	 
	 
	0.00 

	 
	 
	 
	Humanitarian Coordinator’s initials:
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