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 Due Diligence Application Form | 


	Entity Details  and contact information
	 
	 
	 

	Organization name (in full):
	 

	Organization acronym:
	

	Organization website URL:
	

	NGO type (local, national or international) 
	 

	NGO registration number (for INGO please provide national and international registration numbers)
	 

	Date of submission of Application Form, Application Checklist and Declaration, and supporting documents:
	

	Contact details of focal person for this application:
	Name:
Title:
Email:
Phone number(s):
Fax:
Work address:


	Name and contact details of highest ranking official in the country
	Name:
Title:
Email:
Phone number(s):
Fax:
Work address:


	Name and contact details of focal person in Headquarters (for international NGOs)
	Name:
Title:
Email:
Phone number(s):
Fax:
Work address:


	Name and contact details of the legal representative of the organization (person ultimately accountable within the organization)

	 Name:
Title:
Email:
Phone number(s):
Fax:
Work address:



 
	Office locations
	 
	 
	 

	Address and contact details of organization’s Headquarters
	Address:
Email:
Phone number(s):
Website:


	Address and contact details of Main Office in [Country] (if different from above)
	Address:
Email:
Phone number(s):
Website:


	Address and contact details of Sub-Office(s) in
[Country]


	Address:
Email:
Phone number(s):





	Additional information
	 
	 
	 

	
Sectors of operation 
Please provide details of key areas of expertise, list of projects/activities, and number of years of experience in [Country]

	

	
Geographical Area(s) of Operation 
Please list Provinces and Districts where your NGO currently has operations [Country]

	

	
Annual budget 
Please indicate the annual budget of the organization in [Country] for the last 3 years

	

	
Donors
Please provide the list and contact details of all the donors of the organization in [Country] for the last 3 years

	

	
Coordination
Please describe the organization’s membership of coordination bodies in [Country], including Clusters/Sector working groups, NGO consortia, etc.

	

	
Board of Trustees
Please provide the list of members of the Board of Trustees/Board of Directors with short bios
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The mission of the United Nations Office for the Coordination of Humanitarian Affairs (OCHA) is to mobilize and coordinate effective and principled humanitarian action in partnership with national and international actors.
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