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REQUEST FOR Proposals (RFP) NO: MMR/001/2025 

 

RI Procurement department is soliciting proposals from responsible and qualified consultancies or individual 

consultants. Any Proposals which do not comply with the following RFP requirements will be automatically 

considered as not valid and deleted from the bidding process. 

 

1)   Applicants should submit proposals showing how the deliverables outlined in Annex A will be 

achieved. A response to the RFP can be submitted via hard copy or soft copy to the address 

below, or by email.  Submissions must be clearly marked as confidential and with RFP NO: 

MMR/001/2025 

 

• Attn: Receiving Officer, Mr. Htet Linn Maung 

• By email:  hrmm@ri.org 

• By hand or courier to: Relief International, 69/B. Shwe Taung Kyar Yeik Thar st, 

Bahan, Township Yangon, Myanmar 

• Closing Date: 2nd July 2025 @ 50:00PM Hrs Myanmar local time 

• Validity of offer: 30 Days 

 

2)   If the RFP requires further clarification, it may be sought up until to seven days prior to submission 

date by email: khinezar.nwe@ri.org  quoting RFP No: MMR/001/2025.  When requesting 

clarifications, no reference to prices shall be made. RI is not bound or obliged to respond to queries 

made after the above deadline. 

3)   Proposals must include: the name, address, telephone/fax/e-mail of the bidder and the name/title of 

the contact person. Results of the RFP will not be made public. 

4)   RI reserves the right to post details of the award of international tenders /RFP on the RI website 

(www.ri.org), including details of the supplier's name and the contract value. 

 

General Conditions: 

 

5)   Proposals are accepted in Myanmar Kyats. 

6)  All companies responding to this RFP will be notified of the outcome of their submission according 

to the timetable. Proposals of unsuccessful candidates may be kept on file for future 

opportunities. 

7)   RI will not be liable for any costs incurred by vendors in responding to this RFP. RI reserves 

the right to reject any and all proposals received as a result of this RFP, or to negotiate separately 

with any source whatsoever in any manner necessary to serve the best interest of RI. 

8)   This RFP is a private, copyrighted document that may not be shown to others. 

9)   STATEMENT ON POTENTIAL CONFLICT OF INTEREST: RI selects vendors based on an RFP process. 

Any contributions of cash or gifts made by a company or its employees prior or subsequent to 

submission of a proposal will not be taken into account in selecting vendor 
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ANNEX A 

TERMS OF REFERENCE 
 
 
 

Title of assignment:     Consultancy to deliver CSO training for CSOs in Rakhine State 

 

Location:  Remote/Online 

 

Targeted applicant:  Consultancy firm/ Consultancy Team 

 

Duration:           Assignment to be completed by 22 August 2025 

Reports to:                    Project manager (NRM) 
 
 

About RI:                       Relief International (RI) works in 15 countries globally to relieve poverty, ensure 

well-being and advance dignity. We specialize in fragile settings, responding to 

natural disasters, humanitarian crises, and chronic poverty. 

 

1.  BACKGROUND 

Relief International (RI) is implementing projects to strengthening civil society and localisation in Rakhine State. The 

projects include capacity building for civil society organizations and networks, including training for the respective 

CSO staff/volunteers in the two target townships. 

 

To this end, RI is seeking the services of a competent and experienced consultant(s) to deliver 10 trainings days via 

online to the respective CSO staff/volunteers from Rakhine State. 

 

2.   OVERALL OBJECTIVE  

The consultancy aims to further strengthen the ability of civil society organisations and networks to respond to 

humanitarian, development and peacebuilding needs through the capacity building of CSO staff/volunteers from 

Rakhine State. 

 

3.   Specific Responsibilities 

The consultant(s) will work under the supervision of the RI Project manager for civil society development and will 

carry out the following tasks:  

1. Consultations with the project team regarding the detailed design of the training programme for civil society 

organisations and networks that should provide for the following nine training topics and days: 

No. Topic Training days 

1 Project Cycle Management  4 

2 Proposal Writing 3 

3 Reporting Writing 3 

Total 10 

 

2. Prepare detailed training curricula, materials and schedule for the planned trainings and submit to the 

project team for review;  

 

3. Deliver the agreed three training topics for CSO staff/volunteers from Rakhine State (total 10 training days); 

  

4. Carry out pre- and post-test evaluation for the 3 training sessions and prepare a detailed training report 

covering all 10 training days, including recommendations. 
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4. Activity plan 

 

No. Activity 
July August 

3 4 1 2 3 4 

1 Preparation of training curricula and materials 
            

2 4 days CSO training (Project Management 
            

3 3 days CSO Training( Report Writing) 
            

4 3 days CSO Training( Proposal Writing) 
            

5 Preparing training report 
            

 
 

5. Specific Deliverables 

The major outputs are the following: 

• The consultant(s) will provide the following specific deliverables:  

• Detailed training curricula, materials and schedule  

• Selection of key reference materials to be included on the online platform  

• Final training report (English language) 

 

6. Payment Plan  

The amount shall be paid as follows:  

• 1st payment: 25% upon RI acceptance of training curricula and materials  

• 2nd payment: 75% upon RI acceptance of training report  

 

7. Expertise Required  

• The consultant(s) will be expected to possess the following critical expertise to accomplish this assignment; 

• Undergraduate degree in social sciences  

• Minimum of 3 years of relevant professional experience in the delivery of the three above mentioned 

training topics  

• Experience working in Rakhine State and knowledge of Rakhine context  

• Knowledge of Myanmar and a local language essential 

• Excellent verbal and written skills in English 

• Strong analytical and report writing skills. 
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7. Proposal 

 

Proposals should include: 

 

i) An outline of the proposed methodology to achieve the deliverables listed above 

ii) Team structure (including the respective CVs of relevant team members) 

iii) Proposed work-plan 

iv)  Full budget (including breakdown) 

v)  Copies of previous CSO Training documents undertaken 

vi)  Names and contact details of three referee 

vii) A completed Vendor/Supplier Registration Form 

viii)        Company Registration Form 

 

 

To be submitted by email or in hard copy (addresses provided above) by: 2nd July 2025 @ 05:00PM Hrs 

Myanmar local time. 

 

For any further technical information, please contact: 

 

Ms Khine Zar Nwe, Project Manager, khinezar.nwe@ri.org  

 

 

mailto:khinezar.nwe@ri.org
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VENDOR REGISTRATION FORM 

Section 1: Vendor Details and General Information 

 

1. Name of Vendor 

 

2. Physical Address: 

 

3. Mailing address (if different from above): 

 

4. Telephone Number: 

 

5. Email Contact: 

 

6. WWW address: 

 

7. Contact Name and Title: 

 

8. Parent Company (Full legal Name): 

 

9. Subsidiaries, Associates and/or Overseas Representative(s) - (attach a List if necessary): 

 

10.  Type of Business: 

 

Corporate/ Limited: Partnership: Other (specify): 

 

11.  Nature of Business: 

 

Manufacturer: Authorised Agent: Trader: Consulting Company: Other (specify): 

 

12.  Year Established: 
 

13.  Number of Full-Time Employees: 

 

14.  License/Registration Number & Details: 

 

15.  VAT Number / Tax ID: 
 
 
 
 

Section 2: Financial Information 

 

16.  Bank Name: Swift/BIC Address: 
 

 

Address: 
 
 
 
 

17.  Bank Account 

Number: Account 

Name: 
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18.  Please provide a copy of the company's most recent Annual or Audited Financial Report, if available. If 

available, please provide Credit Rating by Dun and Bradstreet or equivalent: 
 
 
 
 

Section 3: Technical Capability and Information on Goods / Services Offered 
 
 

19.  For Goods only, please provide a copy of your Quality Assurance Certification (e.g. ISO 9000 or Equivalent): 

 

20.  International Offices/Representation (Countries where the Company has local Offices/Representation): 

 

21.  For Goods only, do those offered for Supply conform to National/International Quality Standards? 

 

Yes No 

 

22.  List below up to fifteen (15) of your core Goods/Services offered: 
 
 
 

Section 4: Experience 

23.  Recent Contracts with International Aid Organisations and/or the United Nations: 

Organization Name Value Year Goods/Services 

Provided 

    

    

    

    

24.  To which Countries has your Company exported and/or managed Projects over the last 3 Years? 

 

Section 5: OTHER 

 

25.  Does your Company have a written Statement of its Environmental Policy? (If yes, please attach a Copy) 

 

Yes No 

 

26.  Please list any Disputes your Company has been involved in with Intl. Aid Organisations and/or UN 

Organisations over the last 3 Years: 
 

 

27.  List any National or International Trade or Professional Organisations of which your Company is a Member. 
 
 
 
 
 
 

Certification: 
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I, the undersigned, hereby accept the basic General Conditions, a copy of which has been provided to me and 

warrant that the information provided in this form is correct, and in the event of changes details will be provided as 

soon as possible: 
 

 

Name Functional Title 

 

Signature Date 
 
 
 
 

NOTE: Please be informed that this agency does not do business with companies or any of their affiliates or 

subsidiaries that engage in any practice inconsistent with the rights set forth in the convention on the Rights of the 

Child, regarding certain protection applicable to children performing work. Nor does this agency do business with 

companies that engage in the sale or manufacture of anti-personnel mines, or any significant component produced 

primarily for the operation thereof. 

 

Please mail completed form to: 

Relief International 

69/B. Shwe Taung Kyar Yeik  

Thar street, Bahan Township, 

Yangon. 

Or email a scanned copy to: 

myanmar.tender@ri.org 
lin.yu@ri.org 

mailto:myanmar.tender@ri.org
mailto:lin.yu@ri.org
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INSTRUCTIONS FOR COMPLETION 

 

The form should be typewritten in uppercase and completed clearly and accurately ensuring that all questions 

are answered. The numbers below correspond to item numbers on the registration form: 
 

If information does not fit within the format provided please provide, on a separate sheet all additional information 

which responds to the requested detail about your company. 
 
Question 25:  Enter the name(s) of International Aid or UN organisations, which your company has dealt with 

recently. Provide the value and the year of the contract, the goods/services supplied and the country of 

destination of each contract. If you have had more than 7 of such contracts, please attach a separate sheet 

indicating the others. Documentary evidence of such contracts is required, e.g. copies of purchase orders. 

Organisations in the UN system are: UN; UNCTAD; UNEP; UNCHS (Habitat); UNICEF; UNDP; WFP; UNHCR; UNRWA; 

UNFPA; UNOPS; UNU; ILO; FAO; UNESCO; ICAO; WHO; WB; IMF; UPU; ITU; WMO; IMO; WTO; WIPO; IAPSO; IFAD; 

UNIDO; IAEA; ITC; ECA; ECE; ECLAC; ESCAP; ESCWA. 
 

Please read the enclosed General Conditions carefully, as signature of the form signifies acceptance. The form 

should be signed by the person completing it and their name and title should be typed, along with the date. 
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1. DEFINITIONS AND INTERPRETATION 

These terms and conditions ("Conditions") provide the 

basis of the contract between the Contractor ("Contractor") 

and Relief International (the "Contracting Party"), in 

relation to the purchase order ("Order") (the Order and the 

Conditions are together referred to as the "Contract"). All 

references in these terms and conditions to defined terms 

- Goods, Services, Prices and Delivery - refer to the 

relevant provisions of the Order. 

 

2. COMMUNICATION 

Any written communication relating to the Contract 

between the Contractor and the Contracting Authority 

must state the Contract title and identification number, 

and must be sent by post, fax, e-mail or hand delivered to 

the Contracting Authority. 

 

3. QUALITY AND DEFECTS 

The Goods and the Services shall, as appropriate: 

a) Correspond with their description in the Order and 

any applicable specification; 

b) Comply with all applicable statutory and regulatory 

requirements;  

c) Be of the highest quality and fit for any purposes 

held out by the Contractor or made known to the 

Contractor by the Contracting Party;  

d) Be free from defects in design, material, 

workmanship and installation; and 

e) Be performed with the best care, skill and diligence 

in accordance with best practice in the Contractor's 

industry, profession or trade. 

3.1 The Contracting Party (including its representatives or 

agents) reserves the right at any time to audit the 

Contractor’s records, inspect work being undertaken in 

relation to the supply of the Goods and Services and, in 

the case of Goods, to test them.       

 

4. ETHICAL STANDARDS 

4.1 The Contractor shall observe the highest ethical 

standards during the performance of its obligations 

under this Contract including international labour 

standards promoted by the International Labour 

Organisation specifically in the areas of child labour and 

forced labour.  

4.2 The Contractor, its Contractors and sub-contractors 

shall comply with all environmental statutory and 

regulatory requirements and shall not in any way be 

involved in (a) the manufacture or sale of arms or have 

any business relations with armed groups or 

governments for any war related purpose; or (b) 

terrorism, including checking its staff, Contractors and 

sub-contractors against the following sanctions lists: UK 

Treasury List, EC List, OFAC List and US Treasury List.   

4.3 The Contractor certifies that it Is not presently 

debarred, suspended, proposed for debarment, 

declared ineligible, or voluntarily excluded from 

participation in this Contract by any [U.S. Government 

department or agency/European Union department or 

agency] or any government department or entity in the 

country of implementation. 

4.4 The Contractor shall comply with the following 

Contracting Party Policies, which are available upon 

request: Child Protection Policy; and Conflict of Interest 

and Code of conduct. 

 

5. ORIGIN 

A certificate of origin for the supplies must be provided by 

the Contractor at the latest when he requests provisional 

acceptance of the supplies. Failure to comply with this 

condition may result in the termination of the contract]. 

 

6. DELIVERY/PERFORMANCE 

6.1 The Goods shall be delivered to, and the Services 

shall be performed at the address and on the date or 

within the period stated in the Order, and in either case 

during the Contracting Party's usual business hours, 

except where otherwise agreed in the Order.  Time shall 

be of the essence in respect of this Condition 5.1.  

6.2 Where the date of delivery of the Goods or of 

performance of Services is to be specified after issue of 

the Order, the Contractor shall give the Contracting Party 

reasonable written notice of the specified date. 

6.3 Delivery of the goods shall take place and title in the 

Goods will pass on the completion of the physical 

transfer of the goods from the Contractor or its agents to 

the Contracting Party or its agents at the address 

specified in the Order. 

6.4 Risk of damage to or loss of the Goods shall pass to 

the Contracting Party in accordance with the relevant 

provisions of Incoterms rules as in force at the date the 

Contract is made or, where Incoterms do not apply, risk 

in the Goods shall pass to the Contracting Party on 

completion of delivery.  

6.5 The Contracting Party shall not be deemed to have 

accepted any Goods or Services until the Contracting 

Party has had reasonable time to inspect them following 

delivery and/or performance by the Contractor. 

6.6 The Contracting Party shall be entitled to reject any 

Goods delivered or Services supplied which are not in 

accordance with the Contract.  If any Goods or Services 

are so rejected, at the Contracting Party’s option, the 

Contractor shall forthwith re-supply substitute Goods or 

Services which conform with the Contract.  Alternatively, 

the Contracting Party may cancel the Contract and 

return any rejected Goods to the Contractor at the 

Contractor's risk and expense.   

6.7 If the Contractor fails under his own responsibility to 

deliver any or all of the goods or perform the services 

within the time limit(s) specified in the contract, the 

Contracting Party shall, without formal notice and 

without prejudice to its other remedies under the 

contract, be entitled, for every day which shall elapse 

between the expiry of the contractual period and the 

actual date of completion, to liquidated damages equal 

to 5/1000 of the value of the undelivered supplies to a 

maximum of 15% of the total value of the contract. 

6.8 If the non-delivery of any of the goods prevents the 

normal use of the supplies as a whole, the liquidated 

damages shall be calculated on the basis of the total 

contract value. 

6.9 If the Contracting Party has become entitled to claim 

at least 15% of the contract value it may, after giving 

written notice to the Contractor: 

6.9.1 Seize the performance guarantee. 
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6.9.2 Terminate the contract, in which case the 

Contractor will have no right to compensation. 

6.9.3 The Contractor shall be liable for the additional 

costs and damages caused by his failure. 

 

7. INDEMNITY 

The Contractor, at the contractor’s expense, shall defend, 

indemnify, and hold the Contracting Party harmless for any 

loss, expense, including attorney’s fees, or claims 

asserted by third parties for damage to property or bodily 

injury or both, arising out of the activities implemented by 

the Contractor or its staff under this Contract. 

  

8. PRICE AND PAYMENT 

Payment in arrears will be made as set out in the Order 

and the Contracting Party shall be entitled to off-set 

against the price set out in the Order all sums owed to the 

Contracting Party by the Contractor. 

 

9. TERMINATION 

In the case of failure by the Supplier to fulfil its obligations 

under the terms and conditions of this Purchase Order 

including but not limited to failure to obtain necessary 

export licenses, or failure or refusal to make delivery of all 

or part of the goods by the agreed delivery date or dates, 

RI may, after giving the Supplier reasonable notice to 

perform without prejudice to any other rights or remedies, 

exercise on or more of the following rights: 

- Procure all or part of the goods from other sources, in 

which event RI may hold the Supplier responsible for 

any excess cost occasioned thereby,  

- Refuse to accept delivery of all or part of the goods,  

- Cancel this Purchase Order without any liability for 

termination charges or any other liability of any kind to 

RI. 

RI may terminate forthwith this Purchase Order at any time 

should the mandate or the funding of RI be curtailed or 

terminated, in which case the Supplier shall be 

reimbursed by RI for all reasonable costs incurred by the 

Supplier prior to receipt of the notice of termination. 

 

10. CONTRACTOR’S WARRANTIES 

10.1 The Contractor warrants to the Contracting Party 

that: 

10.1.1 it has all necessary internal authorisations and all 

authorisations from all relevant third parties to enable it 

to supply the Goods and the Services without infringing 

any applicable law, regulation, code or practice or any 

third party’s rights; 

10.1.2 it will not and will procure that none of its employees 

will accept any commission, gift, inducement or other 

financial benefit from any Contractor or potential 

Contractor of the Contracting Party; and 

10.1.3 the Services will be performed by appropriately 

qualified and trained personnel, with the best care, skill 

and diligence and to such high standard of quality as it 

is reasonable for the Contracting Party to expect in all 

the circumstances. 

 

11. FORCE MAJEURE 

11.1 The following shall constitute Force Majeure: 

Labour disputes, flood, fire, rebellion, war, requirement 

or act of civil or military authorities, civil disorder, act of 

God and any other cause beyond the control of either 

party, which neither party is able to overcome. As soon 

as possible after the occurrence of such Force Majeure, 

if the Contractor is thereby rendered unable, wholly or in 

part, to perform its obligations and meet its 

responsibilities under this Contract, he should inform 

the Contracting Party in writing. 

11.2 If any events or circumstances prevent the 

Contractor from carrying out its obligations under the 

Contract for a continuous period of more than 14 days, 

the Contracting Party may terminate the Contract 

immediately by giving written notice to the Contractor.  

 

12. GENERAL 

12.1 The Contractor shall not use the Contracting Party’s 

name, branding or logo other than in accordance with 

the Contracting Party's written instructions or 

authorisation. 

12.2 CONTRACTOR shall not assign this Contract, in 

whole or in part, without the prior written consent of RI. 

With RI’s written consent. CONTRACTOR may 

subcontract some or all of the services required under 

this Contract for Services. 

12.3 Any notice under or in connection with the Contract 

shall be given in writing to the address specified in the 

Order or to such other address as shall be notified from 

time to time.  For the purposes of this Condition, 

"writing" shall include e-mails and faxes.  

12.4 If any court or competent authority finds that any 

provision of the Contract (or part of any provision) is 

invalid, illegal or unenforceable, that provision or part-

provision shall, to the extent required, be deemed to be 

deleted, and the validity and enforceability of the other 

provisions of the Contract shall not be affected. 

12.5 Any variation to the Contract, including the 

introduction of any additional terms and conditions, 

shall only be binding when agreed in writing and signed 

by both parties. The amended or revised clauses shall 

become effective from the date of their adoption. 

12.6 This document constitutes the complete and 

exclusive Contract between the parties, superseding all 

representations, proposals or promises whether oral or 

written, and all other communications between the 

parties, relating to the subject of this Contract 

 

13. DISPUTES 

13.1 The Contract printed in four originals, two in English 

language and two in the local language. The English 

version of the Contract shall always prevail in case of 

any dispute. 

13.2 The parties shall try to settle dispute(s) arising from 

or in connection with the Contract amicably. If not, then 

the dispute(s) must be referred to an arbitration panel 

whose decision shall be final and binding upon all 

parties. The Contracting Party and the Contractor shall 

each appoint one arbitrator, and these two arbitrators 

shall jointly appoint a third arbitrator, who shall chair the 

panel. 

13.3 A person who is not a party to the Contract shall not 

have any rights under or in connection with it. 

 

14. CHILD LABOUR 

The Contractor represents and warrants that neither it, nor 

any of its Contractors are engaged in any practice 

inconsistent with the rights set forth in the Convention on 
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the Rights of the Child, including Article 32 thereof,  which, 

inter alia, requires that a child shall be protected from 

performing any work that is likely to be hazardous or to 

interfere with the child's education, or to be harmful to the 

child's health and physical, mental, spiritual, moral or 

social development  Any breach of this representation and 

warranty shall entitle Relief International to terminate this 

Purchase Order immediately upon notice to the 

Contractor, at no cost to Relief International. 

 

15. CONFIDENTIALITY AND NON-DISCLOSURE 

The Contractor agrees to keep confidential and not to 

disclose, without the prior written approval of the 

Contracting Party’s representative, any information or data 

confidential to the Contracting Party. 

 

 

16. AUTHORITY AND BINDING EFFECT 

By his or her signature, each signatory hereto represents 

and warrants that he or she is duly authorized to enter into 

the Contract on behalf of the party he or she purports to 

represent such that, upon execution and delivery, the 

Contract shall be a binding obligation of each party.  The 

Contract shall be binding upon and inure to the benefit of 

each party’s legal representatives, successors and 

permitted assigns. 

 

17. TAXES 

The Contracting Party has the legal obligation to withhold 

the government tax according to the local tax law. 

 

18. INSURANCE 

18.1 The goods shall be insured by the Contractor.  The 

Contractor shall hold the Contracting Party harmless for 

any loss or damage that may occur during the 

transportation and before the delivery and acceptance 

of the goods.  The Contractor shall also hold the 

Contracting Party harmless for any liability resulting from 

the transportation of the goods. 

18.2 The Contractor shall provide the Contracting Party 

proof of insurance at contract signature. 

 

19. RELATIONSHIP OF PARTNERS 

The Contractor and the Contracting Party are independent 

parties and are not agents of each other, in a joint 

venture, or partners. Neither party is authorized or 

empowered to act on behalf of the other with regard to 

any contract, warranty, or representation as to any matter. 

Each party will maintain sole and exclusive control of its 

own personnel and operations. 

 

20.  COMPLIANCE WITH LAWS 

In the course of performance hereunder, the parties shall 

comply with all applicable local, state and federal laws and 

regulations. Contractor is reminded that U.S. executive 

order and U.S. law (including, without limitation, the USA 

Patriot Act) prohibit transactions associated with terrorism. 

It is the legal responsibility of CONTRACTOR to ensure 

compliance with such executive order and law. 

 

21. GOVERNING LAW 

The construction, validity, performance and effect of the 

Contract for Goods and services shall be governed by the 

laws applicable to the country of implementation with 

regard to all purposes related to this Contract. 

 

22. SEVERABILITY 

Each provision of the Contract is severable. If one 

provision is declared void, illegal or unenforceable, the 

remaining Articles and paragraphs shall retain their full 

force and effect. 

 

23. Mandatory Principles a). For the duration of the 

contract the Contractor and its staff shall respect 

human rights and undertake not to offend the political, 

cultural and religious mores of the beneficiary state. In 

particular, and in accordance with the legal basic act 

concerned, tenderers who have been awarded contracts 

shall respect core labour standards as defined in the 

relevant International Labour Organisation (ILO) 

conventions (such as the Conventions on freedom of 

association and collective bargaining; Abolition of forced 

and compulsory labour; Elimination of forced and 

compulsory labour; Abolition of child labor). b.) The 

Contractor must at all times act impartially and as a 

faithful adviser in accordance with the code of conduct 

of its profession. c.) RI reserves the right to suspend or 

cancel project financing if corrupt practices of any kind 

are discovered at any stage of the award process and if 

the contractor fails to take all appropriate measures to 

remedy the situation. For the purposes of this provision, 

"corrupt practices" are the offer of a bribe, gift, gratuity 

or commission to any person as an inducement or 

reward for performing or refraining from any act relating 

to the award of a contract or imp implementation of a 

contract already concluded with Relief International. d.) 

Relief International reserves the right to suspend or 

cancel the contract, where the award procedure proves 

to have been subject to substantial errors, irregularities 

or fraud. Where such substantial errors, irregularities or 

fraud are discovered after the award of the Contract, 

Relief International may refrain from concluding the 

Contract.  

 

24. Anti-Terrorism Certification.  Contractor must not 

engage in transactions with, or provide resources or 

support to, individuals and organizations associated 

with terrorism, including those individuals or entities 

that appear on the Specially Designated Nationals 

and Blocked Persons List maintained by the U.S. 

Treasury (online at: 

http://www.treasury.gov/resource-

center/sanctions/SDNList/Pages/default.aspx) or 

the United Nations Security designation list (online 

at: 

http://www.un.org/sc/committees/1267/aq_sanctio

ns_list.shtml).  

 

25. Not Debarred or Suspended.  Contractor certifies that 

neither it nor its principals are presently excluded or 

disqualified from participation in this transaction by 

any US Government department or agency.  

 

26. Lobbying Certification.  Contractor certifies that it will 

not and has not used any funds received directly or 

indirectly from the U.S. Government to pay any 

person or organization for influencing or attempting 

to influence an officer or employee of any agency, a 

member of U.S. Congress, officer or employee of 

Congress, or an employee of a member of Congress 
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in connection with obtaining this Contract or any 

other U.S. government funded project.   

 

27. Access to Books and Records.  RI, USAID, and the 

Comptroller General of the United States, or any of 

their duly authorized representatives, shall have 

access to any books, documents, papers and records 

of Contractor which are directly pertinent to this 

Contract for the purpose of making audits, 

examinations, excerpts and transcriptions.   

 

28. Anti-Trafficking.  The Contractor or its employees, or 

any Subcontractor or its employees, must not engage 

in any of the following conduct: Trafficking in persons 

(as defined in the Protocol to Prevent, Suppress, and 

Punish Trafficking in Persons, especially Women and 

Children, supplementing the UN Convention against 

Transnational Organized Crime) during the period of 

this Contract; 

28.1 Procure a commercial sex act during the period of 

this Contract;  

28.2 Use forced labor in the performance of the 

Contract; or 

28.3 Commit acts that directly support or advance 

trafficking in persons, including the following acts: 

28.3.1 Destroying, concealing, confiscating, or otherwise 

denying an employee access to that employee's 

identity or immigration documents;  

28.3.2 Failing to provide return transportation or pay for 

return transportation costs to an employee from a 

country outside the United States to the country from 

which the employee was recruited upon the end of 

employment if requested by the employee, unless: (a) 

exempted from the requirement to provide or pay for 

such return transportation by RI under this award; or  

(b) the employee is a victim of human trafficking 

seeking victim services or legal redress in the country 

of employment or a witness in a human trafficking 

enforcement action;  

28.3.3 Soliciting a person for the purpose of 

employment, or offering employment, by means of 

materially false or fraudulent pretenses, 

representations, or promises regarding that 

employment;  

28.3.4 Charging employee’s recruitment fees; or  

28.3.5 Providing or arranging housing that fails to meet 

the host country housing and safety standards.  

28.4 Contractor agrees to report in a timely manner to RI 

any credible information from any source that alleges 

the contractor or any sub-contractor has engaged in 

any of the prohibited activities identified in this 

provision. Reports should also be made to RIs 

integrity hotline at incidents@ri.org or to the human 

trafficking hotline +1 844 888 FREE(3733) or email 

help@befree.org 

 

29. Whistleblower Protection Program. 

29.1 The Contractor must inform its employees working 

under this contract in the predominant native 

language of the workforce that they are afforded the 

employee whistleblower rights and protections 

provided under 41 U.S.C. § 4712.   

29.2 The Contractor must not require its employees or 

sub-contractors to sign or comply with internal 

confidentiality agreements or statements that 

prohibit or otherwise restrict employees or sub-

contractors from lawfully reporting waste, fraud, or 

abuse related to the performance of this contract to 

RI or to USAID’s Office of the Inspector General.  

29.3 The Contractor must notify current employees and 

sub-contractors that prohibitions and restrictions of 

any preexisting internal confidentiality agreements or 

statements covered by this provision, to the extent 

that such prohibitions and restrictions are 

inconsistent with the prohibitions of this provision, 

are no longer in effect.   

29.4 If RI, USAID or other authorized officials of the US 

Government determines that the Contractor is not in 

compliance with the requirements of this provision, 

RI may, at its sole discretion, suspend or terminate 

the contract.  Further, RI may, at its sole discretion, 

decide not pay a portion or all of amounts invoiced or 

expenditures incurred, as applicable, by the 

Contractor with funds provided under this contract, 

and also may require the Contractor to refund a 

portion or all of any amounts paid to the Contractor 

under this contract. 

29.5 Terms in this clause will have the meaning defined 

in this section or as defined in 2 CFR 200. 

29.5.1 “Internal confidentiality agreement or statement” 

means a confidentiality agreement or any other 

written statement that the Contractor requires any of 

its employees or sub-contractors to sign regarding 

nondisclosure of recipient information, except that it 

does not include confidentiality agreements arising 

out of civil litigation or confidentiality agreements 

that Contractor employees or sub-contractors sign at 

the behest of a US government agency.  

29.6 The Contractor must include this provision, 

including this paragraph (e), in sub awards and sub-

contracts funded under this contract. 

 

30. Mandatory Disclosures.  Contractor must disclose, in a 

timely manner and in writing to RELIEF 

INTERNATIONAL and to the USAID Office of Inspector 

General all violations of federal criminal law involving 

fraud, bribery or gratuity violations potentially 

affecting the Federal Award.    

Disclosures must be sent to: Relief International’s 

Country Director, or via email to incidents@ri.org  

Disclosures to USAID must be sent to: 

U.S. Agency for International Development 

Office of the Inspector General 

P.O. Box 657, Washington, DC 20044-0657 

Phone: 1-800-230-6539 or 202-712-1023 

Email: ig.hotline@usaid.gov 

URL: https://oig.usaid.gov/content/usaid-contractor-

reporting-form  

 

31. Anti-Discrimination and Equal Opportunity.  USAID 

policy requires that the contractor not discriminate 

against any beneficiaries in implementation of this 

contract, such as, but not limited to, by withholding, 

adversely impacting, or denying equitable access to 

the benefits provided through this contract on the 

basis of any factor not expressly stated in the 

contract. This includes, for example, race, color, 

religion, sex (including gender identity, sexual 

orientation, and pregnancy), national origin, disability, 

age, genetic information, marital status, parental 
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status, political affiliation, or veteran's status. 

Nothing in this provision is intended to limit the ability 

of the contractor to target activities toward the 

assistance needs of certain populations as defined in 

the contract. 

 

32. Flow Down Required.  The Contractor agrees to 

incorporate the terms of “Donor Required Terms and 

Conditions - USAID” word-for-word in all of its sub-

contracts funded under this Contract, if any.   

 

 


