
We are responsible to the 
people we serve and the 
donors who enable our 
service. 

We strive for equal outcomes 
for all clients and colleagues by 
promoting equitable access to 
opportunities and services. 

 

 

INTERNATIONAL RESCUE COMMITTEE 

Vacancy Announcement-Ref No. 58602 

(National Only) 

Four Core values of IRC 

Integrity           Accountability     Service      Equality    
 
We are open, honest and trustworthy in  
dealing with clients, partners, co-workers,  
donors, funders and the communities  
we affect.  

 
From Harm to Home  The mission of the IRC is to help people whose lives and livelihoods are 

shattered by conflict and disaster to survive, recover, and gain control of their 
future.  www.theirc.org  

 
Who receives IRC’s services?      the most vulnerable populations 

Which sectors? Water & sanitation, women protection & empowerment, protection, health, 
social development 
 

When began in Myanmar?  2008 

What position you are applying for?      Senior Coordinator Access, Safety & Security 

Number of Opening 1 

Who you report to? Country Director 

Where you work? Yangon 

When you start working?  Immediately 

What will you get? Basic Pay + Fringe Benefits (Health Insurance + Annual Group Life Insurance 

+ Annual 13th Month Pay + Severance + Leaves Entitlements) 

 

When can you apply? During 23rd June 2025 to 30th June 2025 

What IRC expects from you? Zero tolerance with financial fraud, sexual harassment, sexual violence, child 

abuse, abuse on beneficiaries. The applicant is expected to abide by IRC’s 

policies related to safeguarding. IRC defines safeguarding as “An umbrella term 

that covers both staff and client-facing protection from exploitation and abuse”.  

 

What is your Job Scope? The Access Safety & Security Coordinator serves as the security and access 
focal point for IRC management in the Myanmar Country Program. The 
position holder is responsible for the overall management of access and 
security-related preparedness, prevention, and response in Myanmar. 

 

He/she will develop and oversee the implementation of humanitarian access 
and security management systems and protocols in line with humanitarian 
principles, humanitarian needs, duty of care principles, and IRC’s strategy. In 
addition, to identify changes and trends in the humanitarian access and 
security environment in Myanmar, develop and oversee the implementation of 
responsive plans, standard operating procedures, and contingency plans, and 
facilitate training and capacity building of both management and field staff. 

We are accountable—
individually and collectively—
for our behaviors, actions and 
results. 

http://www.therescue.org/


 

He/She will provide expert humanitarian access and security risk management 
advice to all levels of IRC staff in the country office on building relationships with 
stakeholders, negotiating and mediating humanitarian access, contextual 
understanding, managing critical incidents, and providing timely advisories.  

Major Responsibilities: 

Humanitarian Access Management 

• Lead on developing and implementing humanitarian access 
strategies and approaches tailored to local contexts in the field sites 
throughout Myanmar 

• Ensure humanitarian access approaches are responsive to local 
context and include overarching community engagement 
components. 

• Ensure that the IRC field teams conduct principled and sustainable 
negotiations with relevant actors in line with humanitarian principles, 
humanitarian needs, duty of care principles, and the IRC’s strategy 

• Provide technical input and advice in assessments to consider IRC 
programs in new geographic areas and regular assessment reviews 
for existing locations 

• Ensure that Humanitarian access strategies in field locations are 
considerate of risks and opportunities for programs and locations 
including community engagement strategies that promote acceptance 
of IRC mission and enable durable programming. 

• Support the Senior Management Team (SMT) in evaluating access 
constraints for IRC interventions in Myanmar, including input on new 
program development opportunities. 

• Support the SMT with regular review and update of existing policies 
including, not limited to, on Remote Management, Relocation 
package, Firewalling approach, Post Relocation Review. 

Safety and Security Risk Management 

• Lead on the development and implementation of strategies to 
enhance the country program security culture both within the SMT 
and across the field by ensuring that the humanitarian access and 
security agenda remains front and centre for the country leadership 
team and by adopting an open and engaging approach to influencing 
others. 

• Seek to develop an agile and flexible safety and security support 
system that focuses on delivery at the field level, employing 
appropriate change management approaches when required. 

• Ensure safety and security protocols, reporting mechanisms, and 
capacity-building initiatives account for gender-specific risks, staff 
profiles, and background, and are sensitive to local contexts. 

• Work with Field coordinators, sector leads and the Grants team to 
ensure security budgets and staffing levels are in alignment with the 
assessed levels of risk in each location. 

• Ensure that all field staff are fully cognizant of prevailing security 
threats, report noticeable changes in threats through appropriate 
channels and receive timely advice on means to reduce their 
vulnerability to those threats. 

• Conduct in-person and remote safety and security assessments with 
field teams on regular basis to assess the level of adherence to 
relevant security plans and procedures designed for each 
geographical area 

• Codify a solid critical incident management plan and conduct 
exercises for management and field staff using various real-life 
scenarios and ensure that every individual knows their roles and 
responsibilities when plans fall to operational realities. 



• Maintain a high level of preparedness vis-a-vis predicted contextual 
fluctuations operationally and programmatically by contributing to the 
development of operational and programmatic contingency plans 

• Chair the weekly S & S meeting with field security focal(s) 

Context Monitoring and Reporting 

• Submit regular contextual updates as needed to the SMT and 
relevant field and program management staff. 

• Work closely with IRC field management teams to ensure all 
incidents and accidents are regularly and systematically reported in 
line with IRC incident management procedures. 

• Monitor the operating environment in the region, identify new threats, 
assess IRC vulnerabilities, and recommend possible responses. 

• Contribute to local-level conflict sensitivity analysis and macro-level 
analysis of trends within the Myanmar conflict with the support of the 
Regional Humanitarian Context Analyst. 

• Provide credible information and contextual understanding of 
localized, country-wide and regional (when relevant) security 
situations and incidents along with appropriate advice to IRC field 
and program management staff. 

• Advise program and field management teams on context-specific 
risks about humanitarian access, safety, and security, and contribute 
to the development and implementation of mitigation measures and 
plans. 

Networking and Liaison 

• Maintaining a network of IRC security focal points in the country 
program 

• Establish relationships with all functions within IRC to ensure smooth 
communication and coordination for the safe implementation of 
programs. 

• Monitor and provide support and reporting on NGO field security 
initiatives as required. 

• Identify, create, and maintain a network with NGO/UN and other 
humanitarian access and security specialists. 

Partnership support 

• Provide technical support to partner organizations on humanitarian 
access, safety, and security risk management to enable safe and 
principled program implementation. 

• Work with the Partnership and Program teams to ensure that safety 
and security risk mitigation measures are integrated into partner 
capacity assessments and monitoring processes. 

• Develop and/or review safety and access-related content in partner 
orientation packages, guidance notes, and templates. 

• Support the co-development and contextualization of partner 
contingency plans and incident reporting procedures, if partner 
capacity is not in-place. 

• Facilitate periodic training, workshops, or mentoring for partner staff 
on topics such as humanitarian negotiation and risk management and 
personal safety and security training relevant with partner capacity 
need assessment. 

• Monitor and support the implementation of risk management plans, 
and flag gaps or concerns to relevant action points described in 
capacity need assessment. Provide quarterly report on partnership 
support progress to SMT. 

Staff Performance Management, Learning & Development: 



• In coordination with the Regional Safety and Security Director and 
relevant internal stakeholders, identify learning and development 
needs and lead on the implementation of a capacity development 
plan that may include training on humanitarian principles and safety 
and security preparedness. 

• Liaise with partners to assess capacity-building needs and provide 
advice and support where feasible and necessary. 

• Manage the performance of the Security and Access team including 
building capacity in relevant technical and management 
competencies through coaching, on-the-job learning, etc. 

• Promote and monitor staff care and well-being of team members and 
maintain effective professional relationships. 

Training 

• Orient and train staff on preventive and reactive systems, policies, 
and procedures 

• Identify need for and coordinate staff training with appropriate internal 
and external resources 

• Provide READI training, First Aid training and information on 
systems, policies, and procedures 

Common Duties 

• Uphold the mission, values, and spirit of IRC 

• Follow and enforce all IRC codes of conduct and policies (worldwide 
and in-country) 

• Report any violations to appropriate IRC authority, and participate in 
preventative initiatives 

• Actively seek opportunities that will complement ability to fulfil the 
position’s responsibilities as well as further professional development, 
such as taking part in internal and external trainings 

 
 

What should you have?  

 

Education  

 

• Bachelor's degree preferably with master's degree or equivalent or advanced training. 

• Certification or formal training in safety and security, humanitarian access, or crisis management is an 

asset. 

Work experience: 
 

• At least 5 years in security and access managerial role including experience in security procedures. 

• Experience organizing multiple tasks and producing professional-quality outputs within the deadline. 

• Proven experience working effectively in complex security environments 

• Experienced and knowledgeable in access, security and safety-related subjects, threat/risk assessment, 
security management, and personal and organizational security awareness 

• Experience in humanitarian access negotiations and enabling humanitarian space for programmes. 

• Experience managing safety and access in an international organisation and high emergency risk 
awareness are an advantage. 

 
Other Skills and Knowledge: 
 

• Technical knowledge of security management, policies, and resolution. 

• Demonstrate ability to provide strategic insight in analyzing complex situations and design well-thought-out 
solutions. 

• Proficiency in the use of relevant computer-based programs and applications including databases such as 
Team, Outlook, and SharePoint. 

• Collaborate with teams as constructive team members. 

• Strong verbal and written communications skills in English and in Burmese. 

• Sufficient knowledge with the security and political context and dynamics of Myanmar 



• Excellent diplomatic, communication, and reporting skills 

• Ability to work closely, professionally, and constructively with all others regardless of nationality, ethnicity, 

gender, religion, race, tribe, or cultural background 

 
Language Skills:  

 

• Fluency in English and Myanmar (written, spoken, comprehension) is Mandatory 
 
 
Tentative Interview Dates: Between 08 – 10 July 2025 

 
 

Deadline Application Link 

 

5pm on Monday/ 30th 

/ 2025. 

https://rescue.csod.com/ux/ats/careersite/1/home/requisition/58602?c=rescue 

 

Notes:  
  

➢ I Resume/Application is requested to be submitted in Microsoft Word Format. 
➢ Please clearly mention the Position and Location you are applying for in the email Subject Line.  
➢ IRC is an Equal Opportunity Employer and considers all applicants on the basis of merit without regard to race, 

sex, color, national origin, sexual orientation, age, marital status, veteran status, or disability. IRC’s GEDI, 
Gender Equality Diversity and Inclusion policy applies to all IRC Staff. 

➢ IRC practices zero-tolerance against any abusive action. IRC’s Child Safeguarding and Adult Safeguarding 
Policy applies to all IRC staff.   

➢ Candidates are required to declare in advance should there be any relative or family member currently employed 
in IRC. Failure to do so, he/she will result in the termination of the employment contract even after successfully 
being selected.  

➢ IRC regrets to inform you that only short-listed candidates will be contacted. 
 

https://rescue.csod.com/ux/ats/careersite/1/home/requisition/58602?c=rescue

