
Vacancy Announcement  
Ref No: MALSE-VA-001/2024 

Job Title:  MEAL Manager   

Department:  MEAL 

Location:  Yangon, with at least 30% of time travelling to project locations 

Salary:  Competitive Salary 

Reports to:   Executive Director 

Line Management 
responsibility:   

Yes 

Budgetary Responsibility:   No 

Vacancy Opening Date 9th May 2024 

Vacancy Close Date  23rd May 2024 

Child safeguarding level:   We are committed to the safeguarding and protection of children and 
vulnerable people in our work. We will do everything possible to ensure 
that only those who are suitable to work with children and vulnerable 
people are recruited to work for us.   
 
Therefore, this post is subject to a range of vetting checks including a 
criminal records disclosure, DBS, or in the event that the employee is not a 
UK resident, a check to its equivalent in the current residing country will be 
required. 

 
Job Purpose:  The post holder is responsible for the maintenance and continuous improvement of MALSE 
Monitoring and Evaluation process, procedures, tools and knowledge transfer to partner organizations 
In his/her role, will be responsible to implement systems, processes and tools that ensure quality, consistency 
and best practices in planning, monitoring, evaluation, reporting, accountability, and learning 
Particular attention will be given to ensure that the MALSE programs and activities, either directly 
implemented or operationalized through local partners, are in compliance with MEAL policies and procedures, 
donor/partner requirements and legal regulations. 
  

 

Key Accountabilities: 

MEAL Leadership, Information Management, Data Knowledge  

1. Responsible for the maintenance of the MALSE MEAL Database: 
a. Beneficiaries tracking: ensure full trackability of the resources allocated to individuals, households 

and communities 
b. Activities tracking” ensure timely record of activities planned, implemented and completed by 

MALSE and its partners 
c. Maintenance of country dataset, including p-Coded settlements, administrative boundaries, 

transportation infrastructure and other dataset from sources such as the Myanmar Information 
Management Unit (MIMU), UNOCHA, UNHCR, IOM, MAT, EXERA 

d. Develop and implement data collection techniques high quality of questionnaires and tools, 
including working with external service providers to develop other relevant information 
management systems 

e. Develop monitoring systems, ensuring that programme information database is managed 
effectively and assist other teams to use the system correctly. 

 
 



2. Responsible for the execution of MEAL-related analysis: 
a. Conduct data-consistency analysis on database to ensure they can be utilized for decision-making 

and reporting purposes 
b. Develop scientifically-sounded method to deal with missing data in dataset 
c. Perform correlation analysis among dataset to identify potential double-counting and outliers 
d. Perform spatial analysis on dataset to calculate basic spatial layers such as buffer, intersect and 

dissolve 
e. Design composite indicators with scientifically-sounded methodology 
f. Design Risk indicators for program activities 
 

3. Design and implement a system to identify, analyse, document evaluation results and disseminate 
lessons learned from programme and project activities with all relevant staff and ensure that lessons 
from evaluations are incorporated into the development of new projects and programmes. 

4. Responsible for the periodic maintenance of the country data system such as Tolodata 
5. Ensure data-consistency in documentation of Programme learning initiatives and outcomes (case 

studies, photos, lessons learnt, most significant change stories, etc) 
 

MEAL Reporting and consistency with MEAL Policy and Procedures 

6. Design MEAL systems, processes and tools that ensure quality, consistency and best practices in 
planning, monitoring, evaluation, reporting, accountability and learning. 

7. Provides oversight and ensure robust MEAL activities are planned and undertaken as part of all 
programme/project implementation, and that evidence of impact is documented and disseminated to 
relevant stakeholders. 

8. Ensure that the design and implementation of projects by MALSE and its partners complies with all 
relevant MEAL policies and procedures, donor/partner requirements and legal regulations. 

9. Proactively discuss emerging issues from project progress and evaluation reports to offer effective 
solutions, and coordinate the development and follow up of action plans. 

10. Tailor MEAL tools and practices to the Myanmar country context, while ensuring consistency with HQ’s 
MEAL policy. 

11. Provide support in the preparation and/or review of draft proposals, reports, and other 
programme/project related documents 

12. Provide support to the Executive Director in the development of sustainable programmes and quality 
proposals targeting institutional funding, using participatory approaches that involve all relevant 
stakeholders, ensuring that these are in line with HQ and thematic objectives. 

13. Monitor project progress, ensuring that implementation is in harmony with the project/programme 
specific operational plans, and report regularly on all activities. 

14. Ensure of makes an input in monthly or quarterly reporting on time and to meet the deadline. 
15. Ensure timely submission of high-quality reports 
16. Engage with external evaluators as required 
17. Provide MEAL input to evaluation processes, including liaising with external stakeholders and service 

providers, creating terms of reference and evaluation guidelines, and ensure that baseline studies are 
conducted for all projects and that information is stored for future use. 

18. Compile country monitoring data into clear reports for internal and external audiences, which reflect 
activities, outputs, and outcomes, provide accountability, and demonstrate impact. 

19. Develop and coordinate an overall framework and calendar (including guidelines and procedures) for 
Myanmar project and program monitoring and evaluation, ensuring that all project MEAL plans, and log 
frames align with the overall Myanmar country office strategic planning.  

20. Analyse data to track project and programme progress against agreed targets and log-frames. 
 



MEAL in localization of action through local partners 

21. Represent MALSE MEAL Department at consortiums, key forums/events and build credibility of MALSE 
through visibility of its MEAL services and programmatic work. 

22. Proactively build a good network of key contacts in the MEAL sector including primary data providers, 
secondary data providers, other MEAL units in donors, UN agencies and NGOs 

23. Ensure compliance of MALSE Partners with all organizational policies, procedures, in country legal and 
regulatory requirements 

24. Proactively identify gap in partners capacity to operate MEAL in compliance with the organization policy 
and procedure and provide recommendations to fill such gaps 
 

Safeguarding 

25. Experience in managing safeguarding and compliant reporting 
26. Ensure all safeguarding guidelines are implemented and compliance as per the policy. 
27. Ensure team members are aware and understands safeguarding policies, procedure, Internal & External 

partnership management. 
 

General 

28. Maintain up-to-date knowledge of MEAL tools, techniques, and approaches. 
29. Champion our values and nurture a growing culture of transparency and accountability at MALSE 
30. Ensure that all activities are carried out without putting children at risk of abuse, harm, or exploitation 
31. Integrate gender-sensitive and inclusive approaches into all programming, ensuring that activities 

promote girls’ participation in a way that does not put them at risk and that children with disabilities are 
included in an appropriate way 

32. Travel to the field as required, Conduct spot checks on activities or travel/field visits  
33. Provide ongoing direct technical support and capacity building to partners and country staff (as needed) 
34. Contribute to the development of MEAL guidance, SOP, processes that that strengthen project delivery 

and accountability. 
35. Coordinate and facilitate end of project evaluation processes in line with DAC criteria. 
36. Perform any other duties commensurate with the accountabilities of the post.  

 

 

Person Specification 

 Essential / Desirable Assessment Stage 

Qualifications:  

B.Sc. in a scientific field (IT, information management, 
environmental science, economy) and three years of 
professional experience in MEAL or seven years of experience 
in lieu of academic qualification 

Essential Application 

Experience & Knowledge:  

Proven experience in managing and coordinating MEAL 
activities in INGO and/or social enterprise sectors 

Essential Application 

Proven experience in coordinate MEAL activities with local 
partners, CSOs and NGOs  

Essential Application 

Geographic work experience: preferred experience in 
implementing MEAL activities in Yangon and Shan State 

Desirable  Application and 
Interview 



Experience in designing and implementing MEAL system for 
livelihood projects 

Essential Application and 
Interview 

Experience in designing and implementing MEAL activities for 
community projects: social cohesion, inter-Faith and 
livelihood value chain 

Desirable Application and 
Interview 

Experience in designing and implementing MEAL activities for 
Disaster Risk Reduction 

Desirable Application and 
Interview 

Skills & Abilities: 

Data management: basic statistics analysis applied to test data 
quality and consistency (correlation, sensitivity, min-max and 
weighted average), design of dataset, data consistency 
analysis 

Essential Application and 
Interview 

Information management: composite indicators design and 
weighting, basic spatial analysis (buffer, intersect, dissolve), 
design of dashboard, maps and infographics 

Essential Application and 
Interview 

Management of multiple MEAL reporting from partner 
organizations with different MEAL skills 

Essential Application and 
Interview 

Attention to detail and flexible approach to work Essential Application and 
Interview 

Fluent written and spoken English and Burmese language Essential Application and 
Interview 

Commitments: 

Commitment to MALSE’s mission, visions, and values Essential Application and 
Interview 

Commitment to MALSE’s ethos Essential Application and 
Interview 

Commitment to equality of opportunity and diversity Essential Application and 
Interview 

Commitment to MA Global Safeguarding Policy and 
Procedure 

Essential Application and 
Interview 

 

You will display the competencies below:   

Competencies  Definition 

Team working   Co-operates with and respect colleagues to exceed up and beyond individual 
efforts 

Communication   The ability to listen, express and communicate information effectively 

Performance Management   Delivery of organisation objectives through effective setting of SMART 
personal goal and team goals 

Results Focused   Getting the job done in an efficient way through effective time, task and 
financial management 

Leadership   Inspiring, supporting and developing others to achieve outstanding levels of 
performance 

Innovation & Continuous 
Improvement   

Constantly seeking to improve the way business is done through analysis, 
creativity, problem solving and change initiatives 

 

 

 

 



HOW TO APPLY 

Submit your cover letter and resume/CV to following email: 
hr@malse.net 

Application will be accepted until 23rd May 2024 
 

 
‘Only those candidates who are shortlisting for an interview will be contacted.’ 

 
MALSE promotes diversity in the workplace. We believe in equal employment opportunities for all 

regardless of gender, faith, race, sexual orientation and disability. 

mailto:hr@malse.net

