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RMO (Ratana Metta Organization) 

Vacancy Announcement for National Only 

 

Title   : Project Supervisor (1) Posts 

Location   : Shwe Kyin Township, Bago Region 

Report to   : Project Manager (PM) 

Duration   :  1 Year (possible with extension) 

Application deadline  :  6th July, 2025 (Interview Section may happen before the deadline as needed) 

Organization Background:  

RMO - Ratana Metta Organization was founded on September 10, 2004, with the main objective to prevent 

the transmission of HIV/AIDS in Myanmar. Since then, it grew enormously into one of the outstanding local 

NGOs in Myanmar covering health, child protection, livelihood, women, youth, and peace-building sectors. In 

partnership with the UN, INGOs, NGOs, and CBOs for over 17 years, RMO could hold excellent track records 

in implementing multi-sectors projects. RMO is now operating 10 branch offices in different parts of Myanmar. 

Registered with the Ministry of Home Affairs (Registration No. 1098), RMO is systematically organized with its 

vision, mission, objectives, core values, and strategic plans. 

Job Summary;  

The project focuses on enhancing the collaborative effort of farmers, business owners, duty bearers, and 

other social societies of Shwe Kyin Township which can effectively contribute to accessing Child Protection, 

Education, and Vocational Training and address community mechanisms for Child Rights and Child Protection 

which be able to support better future of Children in Shwe Kyin Township.  

Job Responsibilities:  

The Project Supervisor will be responsible for overseeing the day-to-day operations and 

implementation of the "Child Labor in Value Chains" project in Shwekyin Township, Bago Region. 

This position will ensure that all activities, including advocacy meetings, awareness sessions, 

vocational training, coordination meetings, and project reviews, are implemented effectively and in 

alignment with project goals. The Supervisor will manage and supervise the field team, collaborate 

with stakeholders, and ensure quality delivery of project outcomes. 
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Key Responsibilities: 

• Supervise the organization and facilitation of advocacy meetings at the township level, 

ensuring the formation and effective functioning of the Township Committee for Child 
Rights (TCRC). 

• Oversee the planning and delivery of awareness sessions for parents, caregivers, children, 

and youth. 

 

 

• Supervise the implementation of vocational training programs for children aged 14 and 

above. 

• Collaborate with trainers and local institutions to ensure the relevance and quality of the 

training provided. 

• Supervise and coordinate community engagement efforts, including coordination 

meetings with local stakeholders. 

• Foster partnerships with local authorities, community leaders, and other stakeholders to 

ensure strong project implementation. 

• Monitor the progress of project activities, ensuring timely and efficient execution. 

• Prepare and submit regular progress reports on project activities to the Project Manager 

and stakeholders, identifying successes, challenges, and areas for improvement. 

• Provide ongoing guidance, support, and capacity building for the field staff and 

volunteers involved in project activities. 

• Ensure that all project staff are equipped with the necessary skills and knowledge on 

child labor issues, vocational training methods, and child rights. 

• Ensure compliance with local regulations, project guidelines, and ethical standards in all 

project activities. 

• Maintain accurate documentation of all project activities, including meeting records, 

participant lists, and reports. 
 

Job Specification: 

Qualification 

• Bachelor’s degree in Social Work, Education, Development Studies, or a related field. A 

master’s degree in a relevant area will be an added advantage. 

• Minimum of 2-3 years of experience in project implementation, particularly in child 

protection, vocational training, or community development. 

• Experience in organizing advocacy meetings, awareness campaigns, and coordinating 

community-based programs. 

• Understanding of child rights issues and child labor challenges, preferably in rural areas. 

• Experience in supervising and managing teams or volunteers in project settings. 

• Strong organizational skills, with the ability to oversee multiple activities and ensure they are 

executed according to plan. 

• Good interpersonal and communication skills (both verbal and written) in Burmese and 

English. 

• Ability to engage and maintain productive relationships with community members, local 

authorities, and other stakeholders. 

• Strong leadership and team management skills. 

• Proficient in Microsoft Office Suite (Word, Excel, PowerPoint) and project management tools. 

• Ability to travel within the region for project activities as required. 
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Experience 

 

• Minimum of 2-3 years of experience in project implementation, particularly in child protection, vocational 
training, or community development.  

• Experience in organizing advocacy meetings, awareness campaigns, and coordinating community-based 
programs. 

• Experience in supervising and managing teams or volunteers in project settings. 

 

Languages:  

• Fluent in Burmese (written and spoken)  

• Good in English (written and spoken)  

How to apply:   

• Please submit your application form (attached in below) or your updated CV with contact details of 3     

        referees and cover letter, summarizing why you are suitable for this  

position and how to fulfill child protection project’s job qualification and requirements to 

ratanametta.recruitment@gmail.com not later than 3:00 PM, 6th July,2025.  

• Applications after closing date and without the complete CV will not be considered. And also only CVs 

applied via Email will be accepted.   

• Please note that there is NO TELEPHONE INQUIRY and only shortlisted applicants will be contacted for 

Written Test and Personal Zoom Interview.  

 Child Safeguarding:   

RMO is working with children, person with disability (PwD), PLHIV and committed to the safeguarding of children 

and vulnerable adults under the core sectors of our work. We have zero tolerance for any behaviors and practices 

that puts children and/or vulnerable adults at risk of abuse and/or harm. Successful candidate will be expected to 

adhere to Code of Conduct and sign up to RMO’s Child Safeguarding policy and PSEA.    
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Application Form 

 

Applied Post  ………………………………………………………       

Name   ……………………………………………………… 

 Date of Birth  ……………………………………………………… 

 N.R.C No.  ………………………………………………………. 

 Marital Status  ………………………………………………………. 

 Mother Tongue ………………………………………………………. 

 Other Languages ……………………………………………………….    

   ………………………………………………………. 

 Expected salary  ………………………………………………………. 

Education  

Start Date – End Date 

(From …….. to …….) 

Name and Type of University 

Providing Education  

Title of Qualification Award  
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Trainings and Other Qualitifications 

Duration  

(From ….  to ….) 

Name and Type of University 

Providing Education 

Title of Training and 

Qualification 

 

   

   

   

   

   

   

Work Experience  

Duration  

(From ….. to 

……) 

Position Held Name and address of employee / 

company/ organization 
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 Present Address ……………………………………………………… 

  ……………………………………………………… 

  ……………………………………………………… 

 Permanent Address ……………………………………………………… 

  ……………………………………………………… 

  ……………………………………………………… 

 Contact Phone No. ……………………………………………………… 

 Contact E-mail, Facebook account ……………………………………………………… 

 Signature ……………………………………………………… 

 

 Referees   

1. Name ……………………………………………………… 

       Position ……………………………………………………… 

       Organization / Company ……………………………………………………… 

       Contact Phone Number ……………………………………………………… 

       Contact Email ……………………………………………………… 
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2. Name ……………………………………………………… 

       Position ……………………………………………………… 

       Organization / Company ……………………………………………………… 

       Contact Phone Number ……………………………………………………… 

      Contact Email   ……………………………………………………… 

Declaration by the Applicant: I declare that the information give herein is true and correct. 

  

SIGNATURE: ____________________  DATE: _________________________ 

 

PLACE: ___________________________ 
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