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MMA - “Humanitarian Component-Rakhine (Reproductive Health) Project ”
	Post
	M & E  Assistant (Sittwe)

	Responsible for areas
	Fixed & Mobile Clinic (Rakhine- Sittwe)

	Starting Date
	During  July, 2025 [As soon as possible]



	Duration
	July to December 2025 and Extendable 

	Vacancy Number
	 005-2025/MMA-Humanitarian Component-Rakhine-Sittwe (Reproductive Health) Project

	Vacancy Closing Date
	6.6.2025


Functional and Hierarchical Lines:

· Hierarchically accountable to:  Medical Officers, Project Coordinator, MMA-RH Rakhine- Sittwe Project, Myanmar Medical Association.

· Functionally accountable to: Senior Manager, Program Management Department, Myanmar Medical Association,
Position Profile 

M&E Officer is responsible for providing support to the process of executing, monitoring and controlling of all M&E work concerning MMA-RH (Rakhine- Sittwe) Project. He/she also plays a supportive role in advocacy, communication and social mobilization activities that are characterized in the planning and controlling of M&E works under the guidance of Project Coordinator and Senior Manager of Program Management Department of Myanmar Medical Association. 

Duties and Responsibilities 

1. Assist Project Coordinator MMA-RH (Sittwe)Project in analysis of project performance data’s of RH(Sittwe) Project.

2. Analyse resource requirements and establish key stages work plans(e.g. Project brief, Gantt charts)

3. Conduct regular monthly field supervisory, M&E visits according to the M&E plan.
4. Work effectively and efficiently with daily and weekly work schedules i.e. to keep a proper project logbook that includes all activities.

5. Provide regular feedback and information on Monitoring, supervision and evaluation. (e.g. Monthly progress reports) to the Project Coordinator of RH (Sittwe) Project.

6. Develop simplified reporting formats if necessary.

7. Perform other related duties as required. 

Requirements 

· Must be a graduate from any University. 

· Prefer to have experience of work related to SRH & Community Health in Rakhine State.
· Must have a comprehensive knowledge on management of SRH.

· Must have at least 1 year’ experience in project management in health sector
· Must be in good health

· Must be proficient in English Language

· Must be flexible and have an empathetic attitude and team spirit

· Able to work in a multicultural context

· Motivated to work in the field and in remote areas
· Have strong interpersonal and communication skills
· Able to work independently and also in a team to meet the goals and deadlines
· Ability to delegate and direct others in a positive and culturally sensitive way
· Ability to work well under pressure
· Must have computer skills in Microsoft Word, Excel, and Power-Point
· Must have proficiency in utilizing data management tools and statistical analysis software (Including Epi info, Appsheet Excel, Google sheet)

· Must be able to travel to all project sites in Rakhine State.

· Need to follow MMA Code of Ethics

· Immediate family member of a staff are not allowed to apply for a position in the same project of MMA.
· Have integrity of character and zero tolerance of Sexual Exploitation, Abuse and Harassment. 

Application Addressed to Senior Manager, PMD, Myanmar Medical Association.

Please send your signed application in the prescribed form together with updated CV, educational credentials and addressed to President, Myanmar Medical Association at 249, Theinbyu Road, Mingalartaungnyunt Township, Yangon, personal or by post and advance copy by email to tinttunkyaw1957@gmail.com, rhrakhineprojectsittwe@gmail.com and ihdmmam@gmail.com not later than ..6.6.2025.
Note:
Only short-listed candidates will be invited for interview: Telephone inquires will not be responded. We cannot oblige to return all received Applications.

(Please do not send original documents as they will not be returned.)
{မှတ်ချက်။(၁)လျောက်ထားသူသည်အစိုးရဌာနတစ်ခုခုတွင်ဝန်ထမ်းအဖြစ်တာဝန်ထမ်းဆောင်ခဲ့ဖူးပါက၊ သက်ဆိုင်ရာဌာန၏နှုတ်ထွက်ခွင့်၊ ခွင့်ပြုစာ(သို့မဟုတ်)ခိုင်လုံသည့် အထောက်အထား မိတ္တူ ပူးတွဲတင်ပြရမည်ဖြစ်ပါသည်။

(၂) စီမံချက်ဒေသမှာ (Security Risk) အခြေအနေများကြောင့် တာဝန်ထမ်းဆောင်ရန် ဆန္ဒရှိသူ ဖြစ်ရပါမည်။

(၃) Vacancy Announcement တွင် ဖော်ပြထားသည့်အချက်အလက်များပြည့်စုံစွာ 
ဖြည့်စွက်ပေးပို့သည့် Form, CV များကိုသာ(Short List)တွင်ထည့်သွင်းစဉ်းစားမည်ဖြစ်ပါသည်။
MMA Vacancy Application Form (Non- Medical)
(A) Vacancy Particulars

(1) Vacancy Notice No.
----------------------------------------------------------------------------

 (2) Date of Issued   

----------------------------------------------------------------------------
(3)  Applied Post

----------------------------------------------------------------------------

 (4) Project Name

----------------------------------------------------------------------------
(5) Date of application 
----------------------------------------------------------------------------
(B)  Personal Data

(1) Name  


----------------------------------------------------------------------------

(2) Date of Birth  

----------------------------------------------------------------------------

(3) Age


----------------------------------------------------------------------------

(4) Father's Name

----------------------------------------------------------------------------
(5) Nationality  

----------------------------------------------------------------------------

(6) N. R. C No.


----------------------------------------------------------------------------

(7) Permanent Address  
----------------------------------------------------------------------------  
 (8) Phone No.

----------------------------------------------------------------------------

(9) E-mail


----------------------------------------------------------------------------

(10) Contact Address      
----------------------------------------------------------------------------

 (11) Education Background

Institution

Year

Degree/Diploma/Certificates
Place
Major

(a)  ----------------------------
-----------
---------------------------
---------------
--------------

(b) ----------------------------
-----------
---------------------------
---------------
--------------
(c) ----------------------------
-----------
--------------------------
---------------
--------------
(d) ----------------------------
-----------
---------------------------
---------------
--------------
(e) ----------------------------
-----------
---------------------------
---------------
--------------
(C) Previous Experiences/ Exposures (Starting from most recent period)

	 (1)Job/ Designation
	

	(2)Department/ Organization
	

	(3)Period
	

	(4)Duration
	

	(5)Duties and Responsibilities
	

	(6)Reason for Leaving
	


	(1)Job/ Designation
	

	(2)Department/ Organization
	

	(3)Period
	

	(4)Duration
	

	(5)Duties and Responsibilities
	

	(6)Reason for Leaving
	


	(1)Job/ Designation
	

	(2)Department/ Organization
	

	(3)Period
	

	(4)Duration
	

	(5)Duties and Responsibilities
	

	(6)Reason for Leaving
	



(D) Why does the position interest you?


---------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------
--------------------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------------------------------
(E) Two Professional Referees
     Name 
-----------------------------------

Name
-------------------------------------------------


Title
-----------------------------------

Title
-------------------------------------------------


Employer ----------------------------------

Employer---------------------------------------------

Address
---------------------------------

Address-----------------------------------------------


Phone
-----------------------------------

Phone
-------------------------------------------------


Email
-----------------------------------

Email
-------------------------------------------------
     ____________________

Signature of Application

Note:

Lists of Documents to be photo copied and attached

{All academic certificates (Master/Bachelor/Diploma/Certificate)}

(1) Myanmar Medical Association Application Form 

(2) CV form 

(3) Document of degree certificate (ဘွဲ့လက်မှတ်) 

(4) Attachment Form (Certificate)

(5) မှတ်ပုံတင်မိတ္တူ
(6) အိမ်ထောင်စုစာရင်းမိတ္တူ







Color Photo








