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Job Opportunity at CARE Myanmar 

(P025/June/2025) 
 

Who we are? 
As a global leader, CARE is shaping the future of the humanitarian and development sector. Each year, 
we deliver support and services to millions of people in over a hundred countries. We do this by 
focusing on our mission and living the values that drive our organization. A career at CARE is an 
opportunity to be part of a movement that brings communities together to solve complex problems 
and foster lasting change throughout the world. We seek individuals who are passionate about 
humanitarian and development work, collaborate well with others, embrace learning and innovation, 
and deliver results. 

What it’s like to work at CARE? 
CARE is a mission-driven international humanitarian aid and development organization that offers 
an opportunity to work with people across the world. Not a day will go by that you won’t learn 
something profound, meet an expert, or write a sentence that can change a life. We are committed to 
an environment where everyone can succeed. 

CARE in Myanmar is looking for a suitable candidate for the following position: 

Cleaner 
National Only 

Basic Salary + 13th Month Pay Benefit + Other Benefits 
Grade:   A 
Duty station:  Mandalay 
Supervisor:  ssAdmin and Logistics Manager 
Number of Post: 1 
Contract Type:  Fixed Term 
Application Deadline: 30 June 2025 

Due to the urgent requirement of the position, the applications will be considered on a rolling basis 
and may be filled during the advertising period. 

PURPOSE OF THE ROLE  
This position is responsible and accountable to ensure the cleanliness of the CARE Myanmar office. 
A key part of this is having an office environment that is clean and free from pests and other 
hazards.  This role has the important responsibility to contribute to providing all CARE staff with a 
safe and healthy working environment. 

သန ့်ရှင့််းရရ်းဝန့်ထမ့််းအရ နဖြင ့်  ကဲရ့်ဖမန့်မာ ရ   ်းအတ ွင့််းပ  င့််း ပ  မ  သန ့်ရှင့််းရန့်၊ ဖပင့်ပမှ ပ  ်းမွာ်းမ ာ်းကင့််းစင့်ရစရန့်၊  

အဖ ာ်းရ သာ ရ  ်းအန္တရာယ ့်မ ာ်း လွယ့်ကူစာွ  မဝင့်ရ ရာက့်န္  င့်ရ စရန့် တာဝန့်ယ ူပပ ်း လ ပ့်ရ  ာင့်ရမည့်။ 

ကဲရ့်ဖမန့်မာဝန့်ထမ့််းမ ာ်း အာ်းလ  ်းအတ ွက့် က န့််းမာရ ရ်းန္ှင ့် ပတ ့်ဝန့်က င့်သန ့်ရှင့််းသပ့်ရပ့်ရ ရ်း က   အဓ ကထာ်း  

လ ပ့်ရ  ာင့်သာွ်းရန့် တာ၀န့်ရှ ပါသည့် ။ 

MAIN RESPONSIBILITIES 
• Maintain the cleanliness of the office including floors, kitchen facilities, restrooms and storage 

areas at all times. 
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ရ   ်းပရဝ ဏ့်အတငွ့််းပ  င့််းရှ  ကကမ့််းဖပင့်မ ာ်း၊ မ ်းြ  ရ  ာင့် ၊ အ မ့်သာရ ရ    ်း န့််း န္ှင ့် သ  ရ လှာင့် န့််း အစရှ ရ သာ 

ရ နရာမ ာ်းအာ ်းလ  ်းက   သန ့်ရှင့််းသပ့်ရပ့်မှုရှ ရအာင့် ရ သ  ာလ ပ့်ရ  ာင့်ရမည့်။ 

• Check and clean kitchen and restrooms at least two times per day and more often as needed to 
ensure these facilities are always thoroughly clean, dishes washed and put away and properly 
supplied. 

မ ်းြ  ရ  ာ င့် ၊ အ မ့်သာရ ရ    ်း န့််းက   ရ နစဥ ့်အနည့််း   ်း ( ၂) ကက မ့် န ့် သန့်ရှင့််းရရ်းဖပ လ ပ့်ရန့်န္ှင ့် စစ့်ရ ်းမှုက   

ဖပ လ ပ့်ရမည့်။ လ  အပ့်သည့် အ ါ ပန့််းကန့်မ ာ်း ရ  ်းရ ကကာသန့် စင့်ဖ င့််းက  လည့််း ရ သ  ာစွာ 

လ ပ့်ရ  ာင့်ရမည့်။ 

• Keep records of kitchen items like coffee, sugar, milk, tea etc., and request new orders in 
advance. 

မ ်းြ  ရ  ာ င့်သ  ်း စာရင့််းဖြစ့်ရသာ ရကာ့်ြ ၊ သကကာ်း ၊ န္      န္ှင ့် လကဖရည့် အစရှ သည့်  သ  ်းစွဲစာရင့််းက   

ရ သ  ာမတှ ့်သာ်းရမည့်။ ထပ့်မှာရန့် လ  အပ့်ရ သာ ပစစည့််းစာရင့််းက   ကက တ င့် တ င့်ဖပရမည့်။ 

• Check stocks and ensure supplies of water, tea, coffee, and other cleaning supplies. 

ရ နစဉ့်ပ  မှန့် သ  ရ လှာင့် န့််းရှ  မ ်းြ  ရ  ာ င့်သ  ်းပစစည့််းမ ာ်းဖြစ့်ရ သာ ရ ရသန ့်၊ လက့် ြက့်ရည့်၊ ရကာ့်ြ နှ္င ့် 

အဖ ာ်းရ သာ သန ့်ရှင့််းရ ရ်းလ ပ့်ရ  ာင့်ရန့် အသ  ်းအရ  ာင့်မ ာ်းအာ ်း ရသ  ာစစ့်ရ  ်းရမည့်။ 

• Sweep offices and reception, clean, empty trash and properly disposed and keep maintained 
every day; 

ရ   ်းပရဝ ဏ့်အတငွ့််း သန ့်ရှင့််း သပ့်ရပ့်စွာ ထာ်းရှ ရန့်၊ တ  ဖမက့်စည့််းလှည့််းဖ င့််း၊ အမ ှုက့်မ ာ်းက   ပ  မှန့်စနွ ့်ပစ့်ဖ င့် ်း 

ရ န စဉ့် ဖပ လ ပ့်ရ  ာင့်ရွက့်ရမည့်။ 

• Dust all furniture and equipment daily (except computer sets); 

ကွန့်ပ  တာပစစည့််းမ ာ်းမှလဲွ၍ ပရ ရ  ာဂမ ာ်းန္ှင ့် အဖ ာရ သာ အသ  ်းအရ  ာင့်မ ာ်းအာ ်း ရန စဉ့်သန့်.ရငှ့််းရ ရ်း  

လ ပ့်ရမည့်။ 

• Replenish towels, soap and toilet paper in restrooms on a daily basis. 

သန့်.စင့် န့််းအတငွ့််းရှ  လ  အပ့်ရ သာ ပ ဝါမ ာ်း၊  ပ့်ဖပာ န္ှင ့် စကကူလ ပ့်မ ာ်းက   ရ န စဉ့် 

လဲလှယ့်ဖြည့်  ည့််းရမည့်။ 

• Assist with arranging refreshments in meetings and workshops as requested.  

ရ   ်းမှဖပ လ ပ့်ရ သာ အစည့််းအရဝ်းမ ာ်း၊ အလ ပ့်ရ  ရ  ွ်းရ န္ွ်းပဲွမ ာ်းအာ ်း လ  အပ့်လာလျှင့် အစာ်းအရ သာက့်မ ာ်း 

စ စဉ့်ဖ င့််းက   ကညူ လ ပ့်ရ  ာင့်ရမည့်။ 

• Ensure laundry items are washed and stored for reuse. (Tea towels, hand towels, curtains, floor 
mats); and 

မ ်းြ  ရ  ာ င့် အသ  ်းအရ  ာင့်မ ာ်းဖြစ့်ရ သာ လကဖရည့်သ တ့်ပ ဝါမ ာ်း၊ လက့်က  င့်ပ ဝါမ ာ်း ၊ 

 န့််းစ ်းလ  က့်ကာမ ာ်းန္ငှ ့် ရဖ သ တ့်အ င့််းက  လည့််း ရ လျှာ့်ြွတ ့်ရမည့်။ 

• Inform supervisor on office maintenance and any theft issues. 

ရ   ်းအတငွ့််းရှ  လ  အပ့်ရ သာ ရ   ်းပ  င့််း   င့်ရာဖပင့် င့်မှုမ ာ်းန္ှင ့် ရ ပ ာက့်ရှဖ င့််း ဖြစ့်ရပ့်မ ာ်းက   ကက ်းကကပ့်ရ ရ်းမှူ်းထ  

အရ ကကာင ့််းကကာ်းရမည့်။ 
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OTHER RESPONSIBILITIES AS ASSIGNED 
Responsibilities on Safety and Security and Safeguarding and Child Protection: 
• This position is expected to adhere to Safety & Security responsibilities, emphasizing team and 

individual accountability to maintain a safe environment. This includes readiness, compliance, 
and active engagement to mitigate risks through awareness, reporting, and policy enforcement. 

• All CARE staff must uphold ethical standards, following codes of conduct to prevent abuse, 
including sexual harassment, exploitation, and neglect. 

EXPERIENCE AND QUALIFICATIONS: 

• Successfully completed Middle School Education (Grade 9). 
• Minimum 1 year security/guard experience, preferably with a Non-Government Organization 

(NGO). 
• Good communication skills in both Myanmar and basic knowledge of English is an advantage. 
• Ability to work within clearly defined routines and plans; repetitive manual duties, with minimal 

supervision. 
• No previous criminal record. 
• Demonstrated ability to take direction and to work as part of a team. 
• Good interpersonal skills including open-mindedness, willingness to learn, team spirit, good 

attitude and personality; and 
• Demonstrated characteristics in honesty, reliability and trustworthiness. 

HOW TO APPLY 
To apply for this rewarding position please send the following information and documents to the 
address below. 
• a cover letter and a current C.V., with a minimum of two professional references, one of which 

must be from the most recent line manager.  
• your expected salary mentioned in your application. 
 
The subject of the application should include “Position Title and Duty Station”. Only successful 
candidates will be contacted for an interview. 
 

Human Resources Department 
CARE International in Myanmar 
No. 3, Mya Sabai Street, Parami Yeikthar,  
Yankin Township, Yangon, Myanmar. 
Email: MMR.Jobs@care.org 
 

OUR COMMITMENT TO INCLUSIVE WORKFORCE 
CARE is an Equal Opportunity employer. We provide equal employment opportunities to all 
employees and qualified applicants for employment without regard to race, color, sex, religion, 
ancestry, national origin, age, disability, marital status, or veteran status, or any other characteristics 
protected under applicable law. 
 
OUR VALUES AND COMMITMENT TO SAFEGUARDING 
CARE participates in the Inter-Agency Misconduct Disclosure Scheme. In line with this Scheme, we 
hereby request information from the candidate’s previous employers about any findings of sexual 
exploitation, sexual abuse and/or sexual harassment during employment, or incidents under 

mailto:MMR.Jobs@care.org
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investigation when the candidate left employment. All offers of employment are subject to 
satisfactory references and appropriate screening checks. By submitting an application, the job 
applicant confirms his/her understanding of these recruitment procedures. 
 
 


